How to Put Images in a PowerPoint Project

Office 97

Microsoft Clipart
Open your project and find the slide that you are working on.

Insert/Picture/Clipart.

Click “Find” and type what you are looking for or click on a category.

Double click on the image.

Drag it into place.

Save

To Download Microsoft Clipart From the Internet

1. Open your project and find the slide that you are working on.

Insert/Picture/Clipart.

Click on the globe in the lower right corner to go to the Internet.

Type the name of the image in the search box.  Hit “enter”.

Click in the box under each picture you want to download.

Click “Download” at the top of the page.

Click “Download Now”.

Click top circle that says “Open it with Default application”.

The picture will now be in your clipart.  Find it and follow directions above.
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Insert Images From the Internet

Find an image on a website or use Google images.

Right click on the image.  “Save image as” to your folder.  Rename the image so it will be easy to find.

Copy the URL of the site that has the picture.

Insert a text box under the spot for the picture.

Paste the URL.

Also paste URL in “Works Cited”.

Insert Picture from File and choose the picture you just saved.  Drag it into place.

Microsoft Clipart
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